U. S. Bankruptcy Court, Western District of Texas
CM/ECF PROCEDURE
For Attorneys

TRANSFER OF CLAIM

Transfers of Claim can be filed in bankruptcy cases. The following instructions guide you
through the process of:

e Filing a Transfer of Claim using ECF.
e Paying the $25.00 filing fee (per transfer) using our internet payment program, pay.gov.

STEP 1 From the ECF main menu bar, click on Bankruptcy.

STEP 2 Click on the menu item (or category) “Other.”

Open a BE Caze

Cipen Involuntary Petition
Other &

PlanDizclosure Stmt/Obi to Plan

STEP 3 Enter the case number. Click “Next.”

Case Number

[1350004 A Find This Case |
MW axt | Clear |
¥

STEP 4 To narrow down the docket event list, type the letters “tra” in search box. Select and click on
the docket event “Transfer of Claim (aty) — 25.00 Filing Fee 5/1/13.” Press the “Next” button.

i ]
e Click your select
Available Events {click to select events)

Motice of Intent to Reguest Transcript Redaction
Motice of Transfer of Servicing Mortgage Creditor
Transcript Redaction Request

Itra

ransfer of Claim (aty) - 25.00 Filing Fee 5/1/13

Mt | Clear |
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U. S. Bankruptcy Court, Western District of Texas
CM/ECF PROCEDURE
For Attorneys

TRANSFER OF CLAIM

Tip: Always check that the correct docket event is highlighted on the left and that the correct docket event appears
in the “Selected Events” box to the right. The docket event that appears in the “Selected Events” box is what you
are currently filing.

Available Events (click to select events) Selected Events (click to remeve events)
Statement of Corporate Ownership - |Transfer of Claim (aty) - 25.00 Filing Fee 5/1/13
Statement of Current Manthly Incaome - Chapter 11
Staterment of Current Maonthly Income and Disposable Income Calculation - f
Chapter 13

Statement of Current Manthly Income and Means Test Calculation - Chapter 7
iF)

Statement of Debtor's Ternporary Exclusion from Means Test

Statement of Financial Affairg

Statement of Intention Indv DB

Statistical Surnmary of Certain Liabilities
Summary of Schedules /

STEP 5 You must select the party filing the Transfer of Claim. The names listed are the parties who have
already filed documents on the case docket. If your party name is available for selection, click on the
name to highlight the name. Click the “Next” button.

If you do not see your party’s name on the list, you must then add the party to the case docket. Click on
“Add/Create New Party” link to add your party filer name to the case docket. (If you need instructions

on searching for a name or adding a new name, see instructions below.)

~elect the Party:

ABC Creditor, [Creditor AddiCreate Mew Party
Bank One of San Antonio, [Creditor]

Bank of America - Georgia, [Craditor]
Eagle, A Bald TAABE [Debtor]

Eagle, Harp E. [Dektor]

Ewerett, Justin [Interested Party]

Fake Bank, Inc., [Creditor] b
Dsherow, Randalph M. [Trustee] hd

et | Clear |
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U. S. Bankruptcy Court, Western District of Texas
CM/ECF PROCEDURE
For Attorneys

TRANSFER OF CLAIM

Searching For An Existing Name in ECF:
When adding a party, we prefer that you search our existing name data for a possible match. To search,
type the party name or a portion of the party name and press the “Search” button.

Search for a party

SSN/ITIN[ | TaxID/EIN[
Last/Business name lﬁ_
First Name l—
Middle Name [

Searcq ! Clear |

If your search produces results that match your criteria, a results list is displayed. If you find a match,
you can select the name from the list by clicking on the name to highlight the name. You must then click
on the “Select name from list” button.

Party search results

ABC Houstan, T
ABC
ABT [T, 1

ABT [T, 1
ABC - Defendant

ABC - Defendant

selectname from list |

Creating A New Party in ECF:
If you do not find the exact name match that you desire, click on the “Create new party” button to add a
new name.

Middle Name | B
=earch | Clear |

Party search results
&

No person found.

Create new party |
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U. S. Bankruptcy Court, Western District of Texas
CM/ECF PROCEDURE
For Attorneys

TRANSFER OF CLAIM

Add the full name of the party you represent. The address and phone number are not required but can
be added, if you wish. You must select the “Role” for the party. Click on the “Submit” button when you
have entered the party information and role.

[Party Information
Last name ’— & A First name '7
Middle name ’— Generation ,_
SSNATIN [ owo9.00m0 TaxI4EIN |
Office | Address1|
Address2 [ Address3|
ciy[ State |
County | =l comny[
Phone ’7 Fax ﬁ
E-mail |
— Role | blank (blank) =
Bary st 17O O :
Consol. Defendant (cnadef pty)
Consol. Plaintiff (cnspla:pty)
Consohdaled_ Debtor (chedbipty)
S | g 7 ey Crdemen ko
Counter Defendant (cd:
Cross Claimant (cre ot

Once you have click on the “Submit” button, your party is highlighted and selected as the filer. Press
the “Next” button.

Nelect the Party:

ABC Bank fEllis 3A, [Creditar]
Bank Creditar, [Creditar]

Bank of America-Aflanta, [Interested Party]
Debtar, San Antanio [Debtar]

Debtar, San Antonio Joint [Debtar] =
tartinez, volanda [Creditar]

Olzan, pdarian A [Trustee] [§
[ext Clear |

STEP 6 Click the “Browse” button to upload your Transfer of Claim PDF document. You can also add
supporting documentation to your filing by using the “Attachments to Document” button.

Tip: It a good practice to check every PDF document for accuracy. Avoid errors in your PDF which may invalidate
your filing. These are some of the items you can check by previewing your PDF before you upload it to the court.

e Document has the correct case information (case number and names).
e Check the title of the document.
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U. S. Bankruptcy Court, Western District of Texas
CM/ECF PROCEDURE
For Attorneys
TRANSFER OF CLAIM

e If this document requires a signature, check that the document is signed.

e Does your PDF document comply with Fed. R. Bankr. P. 9037 regarding redacted filings?

Select one or more attachments.
Filename

|C:'\D0c:uments and Settingsiyuiz\Deskto Brawse..

Attachments to Document: & Mo © Yes

Mt Clear |

STEP 7 Click on the appropriate radio button indicating “With Waiver” or “Without Waiver.” Click
“Next” button.

Select the Appropriate Radio Button Below:

Wit Waiver «ff—
© Without Waiveref—

M gt Clear |

x

STEP 8 Click the “Next” button.

MNext: Clear |

\
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U. S. Bankruptcy Court, Western District of Texas
CM/ECF PROCEDURE
For Attorneys

TRANSFER OF CLAIM

STEP 9 You must indicate the transfer type by selecting one of the radio buttons.

[P TR NN PRI I TR R T S =

[ransfer type © 3001(e)1 ©3001(e)2 © 3001(e)3 ¢ 3001 (e) 4

Search for transferee | Search Creditars Add Mew Creditar

Transferee selected I

STEP 10 Search for the name of the transferee. Click on the “Search Creditor” button to begin a search
of the creditor list for a match of your criteria.

Search for transferee IAEI —_Search Creditors | AddMNew Creditor |

Transferee selected | ‘\

If your search produced no results, you will get this message similar to the message below.

Select creditor

No creditors found matching '21"

Close |

You can also see the entire list of creditors by leaving the search criteria box blank and clicking on the
“Search” button.

Search for transferen?* Search Creditars

Transferee selected |

From the list of creditors presented, select the transferee’s name by clicking and highlighting the name.
Click the “Select” button.

reditor, onal erill, ain STres e 801, FortWorth, T 76102
ABC Creditor.c/o Danald A. Fenill. 201 Main Street Suite 801, Fort\Worth, TX 76102
B. Bruce Newerlost, Atty, 9005 LBJ Financial Center, 25 Kennedy Freeway, Dallas, TX 75240-6621
Bank of Ametica - Georgia,o/o Charles W, Shipman, 116 E. Trawvis #1530, San Antanio, Texas 7820
Bank of San Antonio,cfo T. Echward Cundick, 15%/. South Temple, Ste. 1700, Salt Lake City, UT 84"
Bank One,P.0. Box 2992, Phoenix, AZ 85062
Bank One, Texas, N.A,9150W. Royal Lane, Suite 130, Irving, T 75063
Beneficial Texas. Inc.1739 S\W. Loop 410 #506. San Antonio, TX 78227
Beneficial Wildlife Tax Masters 8771 West 35th, Overland Park. KS 66212
Chevy Chase Bank, FSE.P.0. Box 999, Frederick, MD 21705-0939
Discover Card.P.0. Box 15192, Wilmington, DE 19886-1020
Eagle Finance P.0. Box 8633, Elmhurst IL 60126
EMNEB Preferred Charge ATTN: Bankruptcy, 2319 S\ Predator Drive, Beaverton, OR 97076-0001

Fake Bank. Inc..c/o Paul Foley, 12002 Bandera Road, Suite 102, Helotes, Texas 76023

Select Close
\
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U. S. Bankruptcy Court, Western District of Texas
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For Attorneys

TRANSFER OF CLAIM

Transfer type #3001 (e)1 3001 (e)2 3001 (e)3 © 3001 (e) 4

Search for transferee |

Search Creditars | Add New Creditar |

Transferee selected |A. Bald T-wWEZ Eagle

If your party does not exist on the creditor list, you can also add the creditor at this time by clicking on
the “Add New Creditor” button. Add the creditor name and mailing address or creditor name and
creditor address in care of attorney name and address (see example below).

Note: The information is also placed on the Debtor’s list of creditors.

Transfer type ¢ 3001{(e}1 C3001{e)2  300L(e)3 ¢ 3001 (e) 4 /

Search for transferee |

Search Creditars Add Mew Creditor |

Transferee selected |

Add new creditor name and address

[lame may be o0 characters. Afidress may be 5 lines, 40 characters each.
XYZ Creditor

c/o Attorney Name

333 Main Lane

San Antonio, TX 7822z

g

Submit | Close |

STEP 11 Enter the name of the transferor. Once again, you can add search criteria to search the

creditor list or you can click on the “Search Creditors” button to see the entire list of creditor and make
your selection.

Search for transferar | _|Sesrch Creditors | /
Transferor selectef I
Claim number I—
Search for tra.nsferorl Sestch Creditors |
Transferor selected |
Claim number I—
Search for tra.nsferurl Search Creditors |
Transferor selected |
Claim number I—
Transfer Mare Claims |
INext I Cmarl
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TRANSFER OF CLAIM

When viewing the list of creditors, the claim number is displayed for creditors who have filed claims.
Select creditor i

A Bald T:WE2Z Eagle 1234 Aerie Way, San Antonio, Tx 78201 {
ABC Creditor, G0 Donald A Ferill, 201 Main STreet, Suite 801, Fort\Worh, T= 76102
ABC Cred i[a 4, Far vorth, T 76E102 |
ABC Creditor.c/o Donal . 201 hdain St 01, Fart'Worth, T 76102
ABC Creditor.cfo Donald A. Ferrill. 201 Main Street, Suite 801, FortWorth, T 76102 (Claim # 4)

B. Bruce Newerlost Atty, 9005 LBJ Financial Center, 25 Kennedy Freeway, Dallas, T+ 75240-6621
Bank of Ametica - Georgia.cfo Charles YW, Shipman, 115 E. Trawvis #1530, San Antanio, Texas 78205
Bank of San Antonio,gfo T. Edward Cundick, 15, South Temple, Ste. 1700, Salt Lake City, UT 84101
Bank One.F.0. Box 2992, Fhoenix, A7 §5062

Bank One, Texas, N.A. 9150, Royal Lane, Suite 130, Irving, T 75063

Beneficial Texas, Inc., 1733 353, Loop 410 #5068, San Antonio, Tx 78227

Beneficial Wildlife Tax Masters, 8771 West 95th, Overand Park, K5 66212

Chewy Chase Bank, FSB.P.O. Box 999, Frederick, MD 21705-0999

Digcover Card F.O. Box 15192, Wilmington, DE 13886-1020

Eagle Finance,P.0. Box 8633, Elmhurst, L 60126

Select | Cloze |

When you select a creditor who has not filed a claim, you will receive a warning message. Click the

“OK” button to proceed or click “Cancel” button to redo your selection.

Wigrning! This creditor has not filed a claim

Once you have selected the transferor name, the name and claim number (if one exists), is displayed.

Transfer type #3001 (e) 1 © 3001{e)2 < 3001 (e)3 ¢ 3001 (e)4
Search for transfe | Search Creditors | L

Transferee selected IWZ Creditor o Attorney Name 333 Main Lane, San Antonio, Tx 78222
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TRANSFER OF CLAIM

Once you have selected your transferor, click the “Next” button. You may also continue to transfer
additional claims by clicking on “Transfer More Claims” button.

Search for transferor | Search Crediors |

Transferor selected [A5C Creditor
Claim number )
Search for n-nnxfprnr[ Search Crednons I
Transferor selected |
Clbmnabec|
Search for transferor | Sanrch Craditors |
Transferor selected [
Claim namher [
Transfer More Claims | s——
F g
Mot | _Cloas

STEP 12 You must pay the $25 (per transfer) fee for filing a transfer of claim. Read the message on the
screen regarding filing fees, and press the “Next” button.

AL UM L, LED LR L &
-- ATTORNEY FILERS -- AFTER YOU ACCEPT YOUR FINAL DOCKET TEXT, AN INTERNET CREDIT CARD PAYMENT SCREEIN DISFLAYS
YOU WILL HAVE THE ABILITY TO PAY THE FILING FEE NOW VIA THE INTERNET.

IF YOU ARE FILING AN APPLICATION TO DEFER FILING FEE, APPLICATION FOR WATVER OF A FILING FEE OR, YOU ARE EXEMPT
FROM PAYING THIS FEE, CALL THE INTAKE DEPUTY AT THE CLERK'S OFFICE IMMEDIATELY.

For instructions on how to make Internet Credit Card payments, click on the yellow question mark above.

Fee: §25
INiext: Clear

Note: Payment is recommended as you complete each transaction, or you can make payments for
multiple filings after you have completed that day's filings.

**WARNING: Fees that remain unpaid will cause your CM/ECF account to be locked and further
filing access will be denied.
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TRANSFER OF CLAIM

STEP 13 STOP! Please check your final docket text before you click on the “Next” button. Ensure that
all the information you have provided is correct. Use your browser back button if you need to navigate
to a prior screen to make changes. Note the reminder about complying with the redaction rule (Fed. R.
Bankr. P. 9037). When you have completed the checks, press “Next” to file the entry on the case
docket.

Docket Text: Final Text

Transfer of Claim (Without Waiver) Transfer Agreement 3001 (¢) 1 Transferor: ABC Creditor (Claim No. 3)
To X¥Z Creditor { Filing Fee $28) filed by Cathy Ruiz for Creditor ABC Creditor. {Ruiz, Cathy)

Attention!! Submitting this screen commits this transaction. You will have no further opportunity to modify this submission
if you continue.
Have you redacted 74—

{Next! Clear

STEP 14 At the “Summary of current charges” screen click on “Continue Filing” in order to view your
notice of electronic filing. (Note: If you pay right away, you lose the ability to view your NEF.)

Summary of current charges

TWB2 E

¢ Date Incurred Description Arnount

1 2013-04-12 08:41:54 Transfer of Claim (aty)(13-50004-rbk) [misc trclm] { 25.00) §25.00

Total: $ 25.00

vas receive
sald TXOWE
30004 -rbl
CWarver) Ty ag Fe
iz, Cathy!

are assocl /

Tain Docurr Pray Mowe | Cartinue Filing |

arderpdf
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STEP 15 Review your “Notice of Electronic Filing” along with the e-mail lists provided. This is your
receipt that the document has been filed and given a document number on the case docket.
You may print this screen for your records. You will be automatically be emailed a copy of the
Notice of Electronic Filing. You may also print this screen for your records.

Western District of Texas

Motice of Electronic Filing

The following transaction was recetved from Cathy Euiz entered on 471202013 at 8:41 AW CDT and filed on 4012/
Case Name: A Bald THWEZ Eagle and Harp E. Eagle
Case Number: 13-50004-rbk

Document Number: 23

Docket Text:
Transfer of Claim (Without Watver) Transfer Agreement 2001 (&) 1 Transferor: ABC Creditor (Claim Mo 33 To X
Creditor ABC Creditor. (Fwz, Cathy)

STEP 16 To pay the filing fee(s) after you have reviewed your NEF, press “Utilities” from ECF blue menu
bar.

Bankruptcy Adversary Query Reports Utilities

Click on the menu item, “Internet Payments Due.”

Your Account
Change Your Password
Change Your PACEE. Account
Internet Payment History
Internet Payments Due -—
Ifaintain Your ECF Account

L) | P i R

You have the ability to pay your filing fee(s) with a check or credit card via our internet payment
program (pay.gov). Proceed as you wish to make payment.

Note: Filing fees are due the day that you file the document. Delinquent accounts are subject to being
locked out of ECF document filing because of delinquent filing fees.
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STEP 17 Choose “Select All” or “Check Fees to Pay.” Click on the “Next” button.

Eoiectall | 4
‘ Check Fees to Pay ‘ Date Incurred | Description | Amount
oA 2013-04-23 08:28:13 Transfer of Clain (creditor)(13-50003-rblk) [crbatch,trelmer] £ 2500
25.00)
r'd
Iext | Clear |

Payment with a Check Via ACH

(The required pieces of information are indicated by a red asterisk *.)

Enter the required information, then press “Continue with ACH Payment” button.

Online Payment
Step 1: Enter Payment Information
Pay Via Bank Account (ACH) About ACH Debit

Return to your originating applicat

1

Required fields are indicated with a red asterisk *

Account Holder Name: |Cathy Fuizaty *

Payment Amount: §205.00

Account Type: lﬁ *
Routing Number: I— *
Account Numher:l *

Cpnfirm Account Humber: *

Check Humber:

Routing Mumber Account Number Check Mumber

doapaueradh lgagaee raqal Tiagd!

Payment Date: 04/22/2013 ‘/
Select the"Continue with ACH Payment" button to contingto the next step in the ACH Debit Payment Process
Continue with ACH Payment | Cancel |

Place a check mark on the authorization box. You may also request a copy of your bill via e-mail but it is
not required. Click on the “Submit Payment” button to process payment.
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Step 2: Authorize Payment
Payment Summary  Editthis inforrmation
Account Holder Name: Cathy Ruizaty
Payment Amount: $30.00
Account Type: Business Checking Pa
Routing Number: 042000424
Account Number: ™ 0012
Email Confirmation Receipt
To have & confirmation sent to you upon completion of this transaction, provide an emai
y ddress:l

: ddress:l

cC:

Authorization and Disclosure
Required fields are indicated with a red asterisk *

| agree to the authorization and disclosure language. T ¥

Payment With A Credit Card (plastic card payment)

(The required pieces of information are indicated by a red asterisk *.)

Enter the required information, then press “Continue with Plastic Card Payment” button.
Pay Via Plastic Card (PC) (ex: American Express, Discover, Mastercard, VISA) ]
Required fields are indicated with a red asterisk ™
Account Holder Name: ICathy Fuuizaty *
Payment Amount: $175.00
Billing Address: [111 Main 5t *
Billing Address 2:|

awl
State / Province:l— j
Zip / Postal Code: |78222
*
(‘nm\,-l United States j

Card Type:l—;l # visa @ _& -

Card Numher:l * (Card qumher valve should mot comtain sozces prdashes)

Security Cnde:l * Help finding your security cods
Expiration Dale:l ‘l * fl 'l *

Selectthe "Confinue with Plastic Card Payment’ bUtton (o continue 1o the next step in the Plastic Card
» Caontinue with Plastic Card Payment | Cancel |

Place a check mark in the authorization box. You may also request a copy of your bill via e-mail but it is
not required. Click on the “Submit Payment” button to process payment.
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Online Payment Return to your originating applicatic

Step 2: Authorize Payment
Payment Summary  Editthis inforrnation

Address Information Account Information Payment Information
Account Holder Hame: Cathy Ruizaty Card Type: Visa Payment Amount: $175.00
Billing Address: 111 Main St. Card Number: 1111 Transaction Date 04/13/2013 12
Billing Address 2: and Time: EDT
City:

State / Province:
Zip / Postal Code: 78222
Country: USA
Email Confirmation Receipt
To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below:

Confirm Hmail Address: U

Separate multiple enall addmsses with
comra

Authorization and Disclosure

Required fields are indicated with a red asterisk *

| authotize a charge to my card account far the above armount in accordance with my card issuer agreement. M *

Press the "Submit Payment” Button only once. Pressing the button more than once could result in multiple transaction
Submit Payrmernt Cancel

Once you have completed paying the fee, you may print your transaction receipt directly to your
by clicking on the blue hypertext link “print a copy of.”

Thank yvou. Your transaction in the amount of § 25.00 has been completed.
Please print a copy of vour transaction receipt for fiture reference. The transaction number 15 220903,

Detail description:
Transter of Clamm (creditori(12-20003-rblk) [erbatch, trelmer] { 25 000

Call the Clerk’s Office immediately if you experience problems
making an online payment. You may also click our LIVE SUPPORT
online help button located on the blue ECF menu bar.

Logout ‘@ SUPPORT

printer
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