Updating Your User Account Information (name, address, phone number) in ECF

Log into ECF.

From blue menu bar in ECF, click on “Utilties”.

SEC
UE F Bankruptcy Adversary Utilities

Click on “Maintain Your ECF Account”.

Your Account
Change Your Password
Change Your PACER Account
Internet Payment History
Internet Payments Due
Maintain Your ECF Account

Update your user account information as needed (name, address, phone number, fax number, etc.).

Last name Attorney First name A
Middle name B Generation
Title Type Attomey v
Office 7| Add Headers to PDF Documents
Address 1 333 main st
Address 2
Address 3
City san antonio State tx Zip 278222
Country County
Phone 210-444-4444 Fax
SSNATIN 999.99.9999 Tax IJEIN 121234567

Press the “Submit” button at the Maintain User Account screen once your updates are complete.

Bar 1p Bar st
Initials I
| Email information... More user information... _'
| Submit i Clear _.

b
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Be sure the “Open” and “Closed” check boxes are check marked. Click on the “Submit” button.

Searching for existing Party Records
— /| Open cases
L —» /| Closed cases
| Submit | | Clear |

The "***Update All*** selection should be highlighted.
Click the “Submit” button at the bottom left.

I

= UpdaeAl™ |
*** Update Open ***

*** Update Closed ***

2000-30182-lek Brand New Debtor

2004-05026-cag Wells Fargo Financial Texas, Inc. v. Billy Bob Debtor
2004-05028-cag 2337, Ltd. v. Billy Bob Debtor

2004-05038-cag Plaintiff et al v. Defendant et al

2004-05064-cag Plaintiff v. Defendant

2004-05103-cag BANKofAMERICA v. Bob

2004-05147-cag Plaintiff v. Defendant

| Submit | | Clear |

o 8

Verify that you see the message "The update was successful...".
Verify that you see any modifications to your name on this screen.

Up_da.hng p;smioﬁ'd =
Successfully updated A B Attorney, Jr.

The update was successful ... \

No email edit requested \

No user update requested
Return to User Maintenance

***Note: If you do not see that the update was successful, then re-do you change(s) by clicking on the
“Return to User Maintenance".
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