Activating / Changing CM/ECF E-Mail Notification Options

Left-click the Utilities hyertext link on
the CM/ECF Main Menu bar

A
Left-click the Maintain Your ECFE
Account hypertext link in the Utilities
menu

A
Left-click the Email Information ...
button at the bottom of the Maintain
User Account page

Is your Primary e-malil

no

address present / correct?

Add / correct your primary e-mail
address. You MUST have an entry in
the primary e-mail address box to
receive any e-mail.

S the "Send the notice
specified below to my primary

no

e-mail address" box
checked?

If you wish to reveive e-mail notification
of filings, you MUST check this box to
receive any e-mail.

s the "Send the notice
specified below to these

| want to
do this!

additonal addresses" box
checked?

| don't want
to do this!

if you want to reveive e-mail notification
of filings at other email addresses (in

addition to the primary e-mail address),
left-click to place a check in the box

A

A

v
Go to page 2

Add / correct at least one additional e-
mail address. You MUST have an entry
in the additional e-mail address box to
receive e-mailnatification of filings at
other email addresses in addition to the
primary e-mail address
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Activating / Changing CM/ECF E-Mail Notification

Options

From page 1

the "Send notices in case | want to

if you want to reveive e-mail notification
of filings for all cases in which you are
involved, left-click to place a check in
the box. You must check to receive
notices in cases that you are involved
or in other cases or you will not receive
any notices.

if you want to reveive e-mail notification
of filings for any additonal cases, left-
click to place a check in the box. You
must check to receive notices in cases
that you are involved or in other cases
or you will not receive any notices.

Add / correct at least one case number
in the adjacent box. You MUST have at
least one entry in the adjacent box to
receive e-mailnotification of filings for
any addition cases.

If you want to reveive an individual e-
mail notification for every filing, left-click
to place a dot inside the radio button. If

you choose this option you cannot

receive a Daily Summary Report.

isl
which | am involved" box do this! >
checked?
| don't want
to do this!
. . . | want to
the "Send notices in thes .
. Y do this!
additional cases" box >
checked?
| don't want A
to do this!
Y
the "Send a notice for eaC l dv;atr;]tist(')
filing" radio button - >
depressed?
| don't want
to do this!
" . | want to
Is the "Send a Daily do this!

Summary Report" radio

if you want to reveive an Daily
Summary Report, left-click to place a
N dot inside the radio button. If you

button depressed?

| don't want

choose this option you cannot receive
individual e-mail notifications for every
filing.
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Activating / Changing CM/ECF E-Mail Notification

Options

From page 2

| want to
do this!

the "Format notices ht
format for Netscape or ISP e-

mail service" radio button
depressed?

| don't want

if you want to reveive e-mail notification
of filings in html format (i.e., with
imbedded hypertext links), left-click to
place a dot inside the radio button. If
you choose this option you cannot
receive individual e-mail notifications in
text format.

to do this!

e "Format notices
format for cc:Mail,

| want to
do this!

GroupWise, other e-mail
service" radio button
depressed?

| don't want

if you want to reveive e-mail notification
of filings in text format, left-click to
place a dot inside the radio button. If
you choose this option you cannot
receive individual e-mail notifications in
html format.

A

to do this!

A

Left-click the Return to Account screen
button.

A

Left-click the Submit button on the
Maintain User Account page.

A

Left-click the Submit button on the
Update of Person page.

A

Left-click any hypertext link on theCM/
ECF Main Menu bar to continue
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