Case Upload

Enter client information into your bankruptcy software package.

A

Run the Case Data Extract program in your bankruptcy
software package (the debtor.txt, Pptition.PDF, creditor.txt, and
(optionally) plan.PDF files are automatically created.)

Y

Are you filing a Chapter 13
case?

Do you need to file a
proposed Order To Pay
Wages?

no yes

A

Save the proposed Order to Pay Wages as a PDF
file.**

Do you need to file a
Motion To Waive Pay
Order?

yes

A

Save the Motion and proposed order to Waive Pay
Order as two separate PDF files.**

Do you need to file an
Application to Pay Filing
Fees in Installments?

yes

A

no &— Save the Application To Pay Filing Fees in Installments as a PDF file.**

\ ** The court suggests that you assign the PDF file a name
v ‘ that describes the document (such as Motion - Waive Pay ‘
Order) and save the PDF file in the same folder where your
‘ your case upload files are located (ECF).
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Case Upload
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!

Login to CM/ECF. Click Bankruptcy, then click CaseUpLoad (attach
the debtor.txt, petition.PDF, creditor.txt and, optionally, plan.pdf files.)

A

Click Bankruptcy, then Click Judge/Trustee Assignment.

A

Click Query, then click Notice Of Bankruptcy Case Filing (Print the
Notice as your FILED stamp.)

Do you need to file an

Application to Pay Filing yes

Fees in Installments?

A

Click Bankruptcy, Click Motions/Applications, then select the
Pay Filing Fees in Installments (attach the Application to Pay
Filing Fees in Installments PDF file.)

Are you filing a Chapter
13 case?

Y
<You are finished!>

Do you need to file a
Motion to Waive Pay
Order?

no

Do you need to file a
proposed Order To Pay
Wages?

yes

A

Click Bankruptcy, Click Other, then select the
Request For Entry Of Order To Pay Wages
event (attach the proposed Order to Pay
Wages PDF file.)

yes

Click Bankruptc‘y, Click Motions/
Appications, then select the ~generic motion
event (attach the Motion to Waive Pay Order
PDF file.)

A

A

Click Bankruptcy then click Order Upload
(attach the proposed order PDF file.

<You are finished!)
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